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MINUTES 
 

 
1. Call to order: 

A. The Trustees of the Lake Asbury Municipal Service Benefit District (LAMSBD) met in the 
Lake Asbury Community Center, 282 Branscomb Road, on the above-stated date. Chairman 
McMillan called the meeting to order at 6:38 p.m.  

 
2. Roll/Quorum: 

A. The following trustees were present: Chairman McMillan, Treasurer Kocher, and Trustees 
Gaver, Newton, and Weisenburger - a quorum of five. Vice Chairman Petrucci and Trustee Tyrie 
were absent.  Staff present: District Attorney Wayne Flowers, District Accountant Tom Hallquest, 
and District Secretary Krysta Caprood. 

 
3. Administrative Announcement: 

A. Chairman McMillan gave the Administrative announcements.  
 
4. Approval of Minutes: 

A. A motion to approve October 7, 2019 Board meeting minutes was made by Trustee Carol 
Weisenburger. Seconded by Trustee Newton. Carried 5-0. 

 
5. Treasurer’s Report: 

A. Treasurer Kocher presented the Treasurer’s Report. A motion to approve the Treasurer’s 
report was made by Trustee Gaver. Seconded by Trustee Weisenburger. Carried 5-0. 
B. Financial issues that affect LAMSBD. Per our insurance requirements, we cannot pay a 
contractor/vendor without approved certificates of insurance on file. In addition, our insurance 
company expects LAMSBD to review all certificates of insurance for accuracy. The LAMSBD 
insurance policy has never been audited, but it could be audited. If LAMSBD is audited, we could 
have problems if there is no certificate of insurance on file for a contractor/vendor for a job 
completed for LAMSBD. We would receive an additional premium charge until we provided our 
insurance company with a certificate of insurance from the contractor/vendor. 
C. I have requested the District Secretary to create Contract/Vendor certificate of insurance 
folder with a diary system to notify the Board when certificates are not current. 
D. In reference to certificates of insurance, I have missed one item in the contracts. Generally, 
our contracts require a 30-day cancellation notice. I have yet to see this indicated on the 
certificates of insurance. 
E. In order to avoid future problems, Treasurer will prepare email/letter and procedures for 
all current and future contractors/vendors explaining insurance documentation required by 
LAMSBD for Board approval at the December meeting. Reason the Trustee liaison(s) are not 
familiar with the LAMSBD protocol. 
F. Secondly, if Trustees insist on using their personal email and home addresses to receive 
official LAMSBD documents, they must always copy the District Secretary/Records Custodian. All 
contracts should also reflect a copy to the District Secretary because the District Secretary is 
responsible for all the records and must respond to PUBLIC RECORD REQUESTS in a reasonable 



Lake Asbury Municipal Service Benefit District 

November 4, 2019 Board Meeting  

LAMSBD Meeting Minutes 2 

 

MINUTES 
 

amount of time as required by FL Statutes. District Attorney Wayne Flowers stated that if trustees 
use their personal emails for LAMSBD business, they do need to make sure that the District 
Secretary is copied on all documents. 
G. Langford Aquatics certificates of insurance expire December 2019 and January 2020. We 
have no Work Comp Exemption form on file for Freddy Langford. 
H. Tocoi Engineering certificates of insurance have been reviewed and comments have been 
sent to District Attorney Wayne Flowers and Trustee Gaver. I realized that I missed one item. 
There should be a 30-day cancellation indicated on the certificate of insurance. 
I. Emergency Action Plan (EAP) Lake Inundation Study status? Assume nothing will happen 
until first quarter of 2020 due to scheduling. My completion of the EAP template continues. Who 
advises Clay Emergency of a lake emergency event? My suggestion is that any Trustee except any 
Trustee who does not want to be included, can call the authorized Clay emergency phone number 
to be listed in the plan. Discussion and Approval. Chairman McMillan wants to be notified if any 
call is made. 
J. File storage and file cabinet issue will be taken care of. Trustee Newton volunteered to pick 
up the filing cabinet from the storage unit and bring it to the community center. Trustee 
Weisenburger has given us room for both file cabinets. District Accountant Tom Hallquest knows 
of someone who can weld a solid bar with a lock onto the fireproof cabinet at no cost for welding. 
Once the unit is empty, the account will be closed at the facility. 

6. Approval of Checks: 
A. A motion to approve checks 3504-3511 was made by Trustee Weisenburger. Seconded by 
Trustee Newton. Carried 5-0. 

7. Staff Reports: 
A. Former District Engineer: 
B. District Attorney:  

1. District Attorney Wayne Flowers spoke of the contract that was placed in front of 
the Trustees. He stated that it is 98% the same as last month’s copy. There were several 
issues to convey to the firm from the last meeting. 
2. Article 1A, page 2, paragraph 12, Basic Services, Work for Seeking Grants: Tocoi had 
proposed that it be a part of Basic Services with a provision that they would be 
compensated to the extent of 5% of any grants they worked on. The Board had issues with 
this. Tocoi took that out of the Basic Services and put it under paragraph B, which is, Other 
Services. Tocoi would then present a proposal to the Board for those services and the 
Board could negotiate and decide the terms of the grants. The Board could also seek 
another grant writer. 
3. The Basic Compensation Provision language has changed a bit. On page 2, under 
Basic Services, the basic compensation is $2,980 per month. If there are other services to be 
done, they would be completed on their hourly rate list. 
4. Going down to B, they will not exceed 10% for any capital project. For any project, 
Tocoi will prepare a proposal, the Board would have to approve it, and it would include a 
percentage, not to exceed 10%. 



Lake Asbury Municipal Service Benefit District 

November 4, 2019 Board Meeting  

LAMSBD Meeting Minutes 3 

 

MINUTES 
 

5. Article 8, Insurance, Tocoi came to a business decision that they were not willing to 
exceed the $1,000,000 for general liability. They work for other entities that do not require 
more than $1,000,000. 
6. Payment Terms Provision- The Board requested and they agreed that payment 
terms would be in accordance with local government Prompt Payment Act. This provides a 
time period for local governments to make payments for construction contracts and non-
construction contracts. Also, for non-construction contracts, it limits the monthly late 
charge to 1% interest. Tocoi agreed to put that in the contract. 
7. Discussion of contract- Treasure Kocher agrees with the general liability. Chairman 
McMillan asks if the numbers are the same as Former District Engineers’ Mike Kelter and 
Mike Bueme’s. The answer was, yes. Treasurer Kocher asks if monthly dam inspections and 
piezometer readings are included in the day to day tasks of the agreement. District 
Engineer John Mahoney agreed that he would be looking at the dams every once in a while 
when asked by Treasurer Kocher. Treasurer Kocher had a question about Article 6 and 
sealed engineer documents. Chairman McMillan pointed out that there would have to be 
written consent. District Attorney Wayne Flowers let the Board know that the plans were 
public record, but could not be used by other engineers. A motion to approve Tocoi 
Enginnering as LAMSBD’s District Engineering Company was made by Treasurer Kocher. 
Seconded by Trustee Weisenburger. Carried 5-0. A motion to make Chairman McMillan the 
lead of Tocoi operations and Trustee Gaver as a 2nd was made by Trustee Weisenburger. 
Seconded by Treasurer Kocher. Carried 5-0. 

C. Secretary:  
 

 
8. Trustee Reports: 

A. Chairman: 
1. Chairman McMillan would like to plan a day with Tocoi Engineering to go out on the 
boat to look at the fingers that are filling in and out on the golf cart to look at the roads.  
2. Chairman McMillan met with Mr. Gayward Hendry again and he is requesting a 
write-up of the five issues and costs associated with them. He wants official paperwork 
with letterhead from Tocoi and our Board to give to the other county commissioners to ask 
for more money for his district. Chairman McMillan suggests that once everything is in 
order, that the Board could be put on the agenda at one of their meetings. Trustee 
Weisenburger asked about a timeline due to being told that the money that would have 
been possibly allocated had already been assigned. Chairman McMillan said his main 
objective would be to get it accomplished. 
3. District Attorney Wayne Flowers prepared the contract for Forrest Groundworks 
and emailed it to Vice Chairman Petrucci. It was signed and delivered to Chairman 
McMillan and then hand delivered to District Secretary Caprood. 
4. Chairman McMillan spoke to Langford Aquatics and told them that we would want 
another delivery of shad for $2,000 in the spring since Langford Aquatics would already be 
making a trip. 
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5. Chairman McMillan will contact Mr. Sands again about getting Partridge out to his 
property concerning the spring on his property. Kay Manly had a question about 
interfering with the springs and Chairman McMillan suggested leaving the springs alone is 
best as, that would mess with the vegetation and the springs would pop up elsewhere. 
6. Rob Bowmaster took the west kettle off of Lake Ryan. It will be about two weeks 
before they are back and safe. Once back, we need to talk about valve repair. 
7. Chairman McMillan got a boat ramp key for the alligator trapper. They went out, but 
have not found anything as of yet. 

B. Vice Chairman: 
C. Treasurer:  

1. Treasurer Kocher wanted to know if Tocoi should look at the audit. The new 
engineer would like to take a look at it. 

D. Trustees:  
1. Trustee Weisenburger informed the Board that the certificate is taken care of. 
2. Trustee Weisenburger wants to tour the lakes and get to know the area better. 
District Attorney Wayne Flowers says that a notice has to be put on the website within 24 
hours per Sunshine Law. 
3. Trustee Weisenburger would like a task to remain beneficial to the Board. The 
Board was informed that Billie Tyrie may be resigning and he was in charge of insurance. If 
that is the case, that task would be passed on to Trustee Weisenburger with the help of 
Treasurer Kocher. 
  

9. Unfinished Business: 
 
 

10. New Business: 
 
11. Adjournment: Chairman McMillan made a motion to adjourn at 7:49pm. Carried 5-0. 

 
Krysta Caprood  ____________________________________________ 
District Secretary   Mark McMillan, Chairman 


